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Access Prerequisites - DNET

DNET ID (e.g. SFL1234)

Supervisor: DNET -> OITS -> Request
Services -> Request New NT Account

= DCFS Guardian
The forms below can be used to request access to our network and other resources.

= Operations The section references indicate where to find instructions in the Computer Security
= OITS Guide for filling out the various forms.

Policy & Rules &

Forms New Employee Forms

= Training Q Request New NT Account (section 2.1.1)

« Staff Directory All employees (State, contractual, POS) require an NT_ account to access to the
DCFS network. The request must come from a supendsor, manager, or MSS.

= Resources s S R Y P—




Access Prerequisites - CYCIS

CYCIS Profile

Supervisor: DNET -> OITS -> Request
Services -> Request MARS/CYCIS Access

= Inspector General &
Ethics Officer and retained by the supenvsor of each employee in order to certify that the
= NYTD AP20 has been read and is understood.

= Records Programs Equipment Request _Ui ment_ Request . .
This form is to be used by an employee’s supenvsor to request equipment for

« Diligent Search that employee. Additional approval may be required depending on what type of
= Sharepoint Sites equipment is needed.

et Q Request MARS/CYCIS Access and/or Modify Access(IMSA)

This request must come from the supendsor, manager, or MSS.

External ° Request VMI Access and/or Modify Access

Links This request must come from the supendsor, manager, or MSS.

= DCFS Internet

« State Internet Account Changes and Access Requests

2 CHMS Intranet ° IMAC (Install, Move, Add, Change) Form

This form is to be used bv an emplovee's supenvisor to Install. Move. Add or




Access Prerequisites - CYCIS

CYCIS Caseworker Information (MG-02)
Supervisor designated
CWS Worker

05:37:00

ID: 004626 SOCIAL SECURITY HUMBER: - _ -
SACWIS PERSON ID: 004268185

NAME: SHITH [ STATUS: A - ACTIVE

SEX: F ETHNICITY: BL LICENSING STATUS: _ -

LANGUAGES: EN - ENGLISH

EDUCATION: ENH - BACHELOR, NON-HUMAN SERY

TELEPHONE: 708 - 210 - 2824  SUPERVISOR: 004522

REGN/SITE/FLD : 6D - 06 - 22 ASOF 03 /27 /13

CURRENT TITLE : 89 - CW SPEC AS OF 02 / 05 / 90

TYPE OF WORKER: 07 - CWS FOL-UP AS OF 02 / 05 / 90
CERAP: T DR TRAINED: N

LICENSED: Y A3 OF 08 /01 / 02
PF4 MORE IDS FOR S5 NUMBER

10.201.11217 CFTC0451 4 NURA 00:13:50 04,015




Access Prerequisites — CANS
Certification

DCFES Training (dcfstraining.org)
CANS On-line Training
CANS Exam

IL Outcomes User Admin

CANS 2.0 Certification Flag




Homepage Basics

» Case assignments
come from CYCIS
MG-03 screen

» The CYCIS ID column
(in blue) provides a
link to the CANS
history for a case.

7 Caseworker Homepage

Children Assigned to You

The table below lists the children currently assigned to you, and their most rece . > Th e CAN S Date
» Click on the CANS Date to view the most recent CANS. g i
o Click E‘Jn a column to sorttt‘he list by t‘hle data in thate b COI u m n (al SO I n b I u e)
provides a link to the
Last CANS ¢ Status CANS Date Next ACR & ACR Code ]
T most recent CANS.

o

March




CANS Compare Function

» Select a single case
by CYCIS ID

7 Caseworker Homepage

Children Assigned to You
The table below lists the children currently assigned to you, and their most recent CANS.

s Click on the chiid’s CYCIS ID to view detailed CANS history and options for that

Assessor CANS Date Next ACR

4




CANS Compare Setup

» Select up to 5 CANS
items

» Compare works with
multiple CANS
contexts (CWS,
RTOS, 1A)

CANS Context Completion Status Assessor CANS Date Compare

n, Donna

i A A A Rl e R RS M




CANS Compare Report

Trauma Experiences

CANS Context




Caregiver CANS

» Select a single case
by CYCIS ID

7 Caseworker Homepage

Children Assigned to You
The table below lists the children currently assigned to you, and their most recent CANS.

s Click on the chiid’s CYCIS ID to view detailed CANS history and options for that

Assessor CANS Date Next ACR

4




Caregiver CANS

» Select Caregiver-Only
CANS

CANS Context Completion Status CANS Date Compare

=

=
-
=
-




Caregiver CANS - Child Goal &
Placement Identification

» Select Reunification
Goal from dropdown

» Checkbox if
Residential/Group
Home, or ILO/TLP

» Click on Add
Caregiver

Assessment Information Child Classification for Caregiver

Assessor: Smith, Question Score

CANS Date

HOME | RTOS | UIR | IA-CANS | CAYIT-CANS | CWS-CANS | FACILITY REPORTING | PROYIDER DATABASE | OMNLIME TRAINING | CONTACT |

- Trusted sites




Caregiver

Caregiver Type

» Select one of the
two options

Child & Adolescent Needs & Strengths

Client Information

D.o.B.: O
Livar Type: H

Assessment Information Previous

Question

CANS - Select

Careqgiver Tyne - Enter One Hame Onl

Score




Caregiver CANS - Identify
Caregiver

» Enter Caregiver’s
name

» Select Caregiver’s
relationship to
client

> Click Next




Caregiver CANS - Questions

> Score CANS items

» Click Next to
proceed to next
question set

» Click Save to save
your work

» Click Submit to
Submit this CANS
for review

on th
Previous
Question
\J‘, Spell Check Notes

Add Caregiver

renting and Child




Reunification - Child Goal & Placement
|dentification — Question Sets

Residential/ Caregiver Question Numbers
Permanency Goal Group Type
Home/ILO/T
LP

01 — Remain Home 95-128
21 — Return Home within 5 Months No Parent and
22 — Return Home within 12 Months 132 -139
23 — Return Home Pending Status Hearing :
24 — Substitute Care Pending Court Determination SIS T D
i . : and
on TPR — while the goal is pending we have to 129 — 131
assess the parent if they are making themselves

available Parent 95 — 131
28 — Cannot be provided for in home environment

— often results in an independence goal but
until the goal changes the parent items
should be available for assessment?

Substitute None

26 — Guardianship — is this caregiver legally a None
guardian so the parent section is applicable or are Parent
they a substitute caregiver?

25 — Adoption — is this caregiver legally an Substitute 95 — 128
adoptive parent so parent items apply, or are and
they a substitute caregiver? 129 — 131

27 — Independence — if the child’s family case is None
still open we should have the ability to assess
the parent. If the family case is closed we do
not have to assess the parent. Substitute None

Parent None




Readiness for Reunification
Worksheet

> Select RRP
Worksheet

CANS History for

CANS Context Completion Status Assessor CANS Date Compare

-




RRP Selection

close or Esc Key




RRP Worksheet

» See sample
handout




CWS-CANS Common Issues

| can’t create a CANS
There’s no Create CANS button

CANS Context Completion Status Assessor CANS Date Compare

QO
-




CWS-CANS Common Issues

| can’t create a CANS
There’s no Create CANS button

> Previous CWS-

CA N S i n n 0 n — CANS Context Completion Status Assessor CANS Date Compare
approved status ‘ =




CWS-CANS Common Issues

| can’t create a CANS
There’s no Create CANS button

» Select this CANS by
clicking on the date
to start the
deletion process




CANS Delete

» Select on the Edit
button

Child’s Name 1 5 Date of Birth DCFS ID:
Gender: Race: BL RSF:

Case Type: Region: h Living Arrangement Type: |

Assessor Information

CANS Yersion; CANS Date: 4 Status:
Context: 3 i Supenvisor: Fi
CANS Scores & Notes

Trauma Experiences

Question Score  Notes




CANS Delete

» Select on the
Delete button

Question
1.

Life Dormain Functioning

4. Medical Trauma

bletar Ao

Trauma Experiences
Score

-(i‘|:|(‘1(‘2(‘:5:

-(;D("'W("E("E:




CWS-CANS Common Issues

| can’t create a CANS
There’s no Create CANS button

» Unapproved CANS
has been deleted

» Create CANS
button now active

(T i Th e T I




Q&A

Help?
OITS Helpdesk (
Allen Yang (allen.yang@illinois.gov)




