
UIR Change Request Form 
Form Version: UIR 2.0 - E 

 
 
Note: DCFS/OITS cannot make substantial changes, additions, or deletions to a UIR 
without executive review and approval which may take several weeks. For urgent UIRs, re-
enter the correct information on a new UIR, submit it, and then request the original UIR be 
deleted. 
 
UIR #  

Agency Name  

Requestor Name  

CYCIS ID of each Involved Party  

UIR Incident Date  

What is the problem with this UIR?  

 
 
Please select your requested change: 
 
___ Add information 

___ Delete UIR – duplicate of UIR # ______ 

 

The following changes require executive review 

___ Remove Involved Party 

___ Remove Incident Type 

___ Remove other information 

___ Delete entire UIR 

___ Other type of change 

 
 
Provide a detailed description of the requested change to be made to UIR: 
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